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IToJ10:keHME O 1eKYPHOM aIMMHHCTPATOpE
B MBOY COHI Ne12 um.N.X. Txarymesa c.I'eopruesckoe

1. OO01me 10I0XKEHUS

1.1. Hacrosimee Ilonoxxenue o nexxypHom agmuuuctparope B MBOY COIII Nel2
um. M. X. TxarymeBa c.I'eoprueBckoe  pa3pabOoTaHO B  COOTBETCTBHH  C
denepanbabiM 3aK0HOM OT 29 nexabps 2012 r. No 273-®3 «O6 obpa3oBaHuu B
Poccuiickoit ®enepaunn» ¢ udMeHeHussmMu oT 2 wutoiss 2021 roma, TpymoBoro
komekca Poccuiickon  ®Depepamuu, a Takke  YCTaBOM  OpPraHU3allvH,
OCYILIECTBIISIIONIEH 00pa30BaTENbHYIO NESITEIbHOCTh, U JPYTUMH HOPMATHUBHBIMU
npaBoBbIMH  akTamMu  Poccumiickoii ~ ®enepanuu,  periaMeHTHUPYIOLINMU
NEeATEeNIbHOCTh OpPraHU3allii, OCYIIECTBISIONUX 00pa30BaATEIbHYIO NESITEIBHOCTD.
1.2. ManHoe [lonoocenue o O0excypHom aoMunucmpamope OnpeeseT OCHOBHBIC
GyHKIMMY U 00513aHHOCTH, ITpaBa U OTBETCTBEHHOCTh JEKYPHOI'O aJIMUHUCTPATOPA,



YCTAHABJIUBAET IIOCIEI0BATEIIBHOCTD €TI0 IEUCTBUM TP BO3SHUKHOBEHUHU T10Kapa U
WHOU Ype3BbIYaHOU CUTYaIUH.
1.3. IlonoxxeHue 0 AeKypHOM aJIMUHUCTPATOPE B LIKOJIE Pa3pabOTaHO B LIEIAX:

o oOecrmeueHnust 0O€30MMACHOCTH  JKU3HENEATEILHOCTH  IIE€JAarOrm4ecKoro
KOJIJIEKTHBA u oOyyJarommxcs; MPEIOTBPALLECHUS BO3MOKHBIX
Ype3BbIYANHBIX CUTYALIUH;

e CO3JaHMs YCIIOBUM, HEOOXOIAUMBIX 1JIs1 00pa30BaTENbHOMN 1EATENbHOCTH;

e OpraHM3alMMi KOHTPOJIS 32 COXPAHHOCTHIO IIKOJIBHOTO UMYILECTBA, a TAKXKE
32 COOJIIOJICHUEM BCEMH YYaCTHMKaMU 0Opa30BaTENIbHBIX OTHOIIEHUH
NOpsAJIKA, YACTOTHI, Pa3BUTHUSI HABBIKOB YUYEHHUUYECKOTO CAMOKOHTPOJIS.

1.4. JlexxypHblid aJAMUHUCTPATOpP HA3HAYAETCAd M3 4YUCIA aJIMHUHUCTPATUBHBIX
cotpyaaukoB  MBOY COII Nel2 wum.M.X.Txarymesa c.l'eoprueBckoe B
COOTBETCTBHHU C I'paUKOM JEKYPCTB MO MIKOJIE, YTBEPKIAeMOM Ha YUEOHBIN IO/,
1.5. JexypHbli aAMUHHUCTPATOP NOJYMHSIETCS HEMOCPEACTBEHHO JUPEKTOPY
MBOY COII Nel12 um. M. X. Txarymesa c.I'eopruesckoe

1.6. lexxypHomy  aJMUHUCTpATOpy MO  OPraHM3alMOHHBIM  BOIpPOCaM
HEIMOCPEACTBEHHO NMOAUYHHSIOTCS:

e KJIACCHBIN PYKOBOIUTCIIb ACKYPHOTO KJIaccCa,
e JCKYPHBIC YUUTCIIA,
e JICHAroru U 06y‘IaIOHII/I€C}I.

1.7. lexxypHblii aIMHUHHCTPATOP BO BPEMSI OCYIIECTBIEHUS CBOEH IEATEIHHOCTU
PYKOBOJICTBYETCS CIEAYIOIIUM JOKYMEHTAMHU:

o Koncturynmen Poccuiickon denepanuu;

o ®enepanbapiM 3akoHOM «O0 00pazoBanun B Poccutickoit denepanumy;
o [I'paxmanckum xonexcom Poccuiickon denepanuu;

o CewmeitnpiM kos1eKcOM Poccuiickoit denepanuu;

« yka3amu lIpesunenta Poccuiickon denepanuu;

e PCIICHHSIMHU OPTAaHOB yMpaBJICHUS 00pa30BaHMUSA BCE YPOBHEH IO BOIpocaM
00pa3oBaHUs U BOCIIUTAHUS O0yYAFOITUXCS;

e AJIMUHHUCTPATUBHBIM, TPYIOBBIM U XO3SHCTBEHHBIM 3aKOHOIATEIbCTBOM;
e TpaBUJIAMHU U HOPMaMHU OXPaHbI TPYy/a U MOKAPHON OE30MaCHOCTH;

o« VYCTaBOM M JIOKAJIbHBIMM MPABOBBIMM aKTaMU IIKOJBI (B TOM 4YHUCIE
[IpaBusiamu BHYTpPEHHETO TPYAOBOTO PAaCIOPSAKA);

o TMPHUKA3AMU JUPEKTOPA IIKOJIbL;
e JIOJDKHOCTHOM MHCTPYKUHUEN IEKYPHOTO aAMUHUCTPATOPA IIKOJIbL;
o HactosmuM [lonoxeHuem;

o cooOmonaetr Konsenunto OOH o npaBax peOeHka.

2. OcHoBHbIE (DYHKIIMU U 00SI3aHHOCTH JI€)KYPHOTO aIMUHHUCTPATOPa



2.1. OCHOBHBIMH HamNpaBICHUSIMU AEATEIBHOCTU JEKYPHOrO aJIMHUHUCTPATOPA
ABJIAIOTCSL OpraHu3alus o0pa30BaTEIbHOM AESTENIBHOCTH W PYKOBOJCTBO €0 B
COOTBETCTBUM C Y CTAaBOM IIKOJIBI U 3aKOHOHATENLCTBOM Poccuiickon denepanuu
B [IEPUOJ CBOETO JEKYpPCTBA.

2.2. Paboumii JeHb [EXKypHOTO aJIMHUHHUCTpaTopa HauuHaercss B 7:30 u
3agepmaercss B 17:00. 2.3.Ilepeq HayanoM y4yeOHBIX 3aHATUH JIE€KYpPHBIN
aAMUHUCTPATOP JOJIKEH:

caenatb 00Xoa y4eOHbIX KaOMHETOB IIKOJBI JJIsl MPOBEPKU FOTOBHOCTH K
o0pa3zoBaTeIbHOMN AEATEILHOCTH;

yOenuThCs B HATMYUK HAAJIeKAIIEro TeMIOBOTO PeKUMa B IIKOJIE:

- B XOJIOJIHBIN niepuo roga — 18-24 °C,;

- B TEIUIbI MEpUOJ Toja JJIS BCEX THUIIOB TMOMEIICHUN BEPXHSS IpaHUIla
JOMYCTUMOM TeMrepaTypsl Bo3ayxa He Oonee 28°C, HIXKHSS TpaHHIlA
UJCHTHYHA XOJOJIHOMY MEPUOY I0J1a;

Py HEOOXOJAMMOCTH BKJIIOUHTH (BBIKIIOUUTH) OCBEIIEHUE: B BECTHUOIOIIE,
XO0JIJIe, Ha TaXkax, JECTHUYHBIX IJIOMIAKaX, MECTax 00IIero nojJb30BaHus;
BBITIOJIHUThL BHYTPEHHUN 00XO0Jl TOMENIeHUH o0011e00pa3oBaTeaIbHON
OpraHu3allv, yIOCTOBEPUTHCS B LIEIOCTHOCTH OKOH;

OpraHU30BaTh PAbOTY ACKYPHBIX YUUTEEH IO MIKOJIE, TPOBECTU TIIAHEPKY
15 obecniedeHust 3 HEeKTUBHOTO JEKYPCTBA;

yOenuTbcs B TMPaBWIBHOM  OpraHu3alMd  MPOMYCKHOTO  peXHuMa,
OCYIIECTBJICHHS TEMIIEPATYPHOT'O CKPUHHUHT;

B 3UMHHUH TEpPHOJl roja MPOKOHTPOIUPOBATH M yOemuThcs B 00paboOTKe
JOPO’XKEK Ha TEPPUTOPUU MIKOJIBI M CTYNEHEK JIECTHUI[ MpPU BXOJE
MPOTUBOTOJIOJIETHON CMECHIO (TIECKOM).

2.4. Bo BpeMs o0pa30oBaTelbHOW JEATCIBHOCTH JICKYPHBIM aJIMHUHUCTPATOP
00s13aH:

KOHTPOJUPOBATH CBOEBPEMEHHOCTh T10/1a4H IKOJIHHBIX 3BOHKOB Ha 3aHATHE
U Ha [IEPEMEHY;

HC OOITYCKATh OIIO3JaHKA HA 3aHATHUC IICAArOroB 1 06yqafonmxc;1;

CIICIUTh 3a BBINOJHCHUEM IIPENOAaBaTeAIMH OJMHAKOBBIX TPCOOBAHHH K
00yJaromuMCs:

a) K BHEIIIHEMY BUJLY;

0) K CaHUTAPHO-TUTHECHUYECKUM TPeOOBAaHMSIM BO BpeMs 00pa30BaTEIHHOM
NEATEIbHOCTH;

B) IMPOBEPATH, KOHTPOJIUPOBATH, a MPU HEOOXOIUMOCTH KOPPEKTUPOBATH
OpTraHU3aIMIo0 AEKYPCTBA MO IIKOJIEC AEKYPHOrO Kiacca;

HE JIOMYCKaTh NMPeObIBaHUS B IIKOJIE TOCTOPOHHUX JIUII;
KOHTPOJIMPOBATh JI€KYPCTBO YUUTEIIEH HA ATAXKAX;

KOHTPOJIUPOBAaTh  BBINIOJHEHUE COTpyAHUKamu [IpaBun BHYTpPEHHETO
pacniopsigka, ooydaromumucs - [IpaBui noBegeHus 00y4daronmuxcs.



2.5. B ciay4yae BOBHUKHOBEHHS KOH(DIUKTHON CUTYaAIlUH, KOTOpas MOXKET YyIpOKaTh
KU3HU U 3I0pPOBBI0 OOydalomUXcs M PaOOTHHUKOB INKOJBI, MPOHUKHOBEHHUS B
3nanue o011eo0pa3oBaTebHON OpraHU3ali TOCTOPOHHUX JIMI] BOCIIOJIb30BAThCS
TPEBOXKHOW KHOIKOW, BBI3BATh COTPYAHHUKOB TMOJHUIMH, OCYIIECTBISTH MEPHI,
oOecrieynBarone 0O€30MACHOCTh JIeTel M COTPYJHUKOB 0Opa30oBaTEIbHOM
OpTaHU3aIIHH.

2.6. Ctporo cobOsrofaTh IpaBuja MO OxXpaHe Tpyda, Hactosimee [lomoxenue o
JEKYPHOM aJMUHUCTPATOPE B LIKOJE, TpaBuia MOKapHOH 0€30MacCHOCTH, 3HATh U
coOnoaTh MOPSAOK JACHCTBUM MNMpU BO3HUKHOBEHMHM TMOXKapa M HMHOMU
Ype3BBIYAHON CUTYyaIuH, 3BaKkyanuu (cM. [lpunoscenue 1).

2.7. Ilocne oKOHYAHUS 3aHATUH ASKYPHBIA aIMUHUCTPATOP 00s3aH:

e IMPOBCPUTH HAJINYUC KIACCHBIX KYPHAJIOB B quTeHBCKOﬁ, HaJIM4YHuec H"
CBOCBPCMCHHYIO CIavy KJHO‘IGI\/'I;

e BMCCTC C JCKYPHBIM YUYHUTCICM TIPOBCPUTH CAHUTAPHOC COCTOAHUC
JICCTHUYHBIX IINTOMIAJIOK U APYTUX HOMGIIIGHHﬁ;

e IIPUHATH COO6III€HI/ISI OT JCKYPHBIX y‘{I/ITeJ'Ief/'I 0 Ka4CCTBC HX JCKYpPCTBA H
BBIABJIICHHBIX HCAOCTATKAX,

U COO6IIII/ITB 3aMCCTUTCIIIO TUPCKTOPA I10 a,ZIMI/IHI/ICTpaTI/IBHO-XOSHﬁCTBCHHOﬁ
pa60Te O BBIABJICHHBIX HCUCIIPABHOCTAX JJICKTPOOCBCUICHUA, 3dAMKOB,
,IIBGpGI‘/’I, 0 MOJIOMKaX B OTONUTEIbHON CUCTEME U T.I.

2.8. 0060 Bcex 3aMeuaHusIX ASKYPHBIA aJIMUHUCTPATOP JIETAET COOTBETCTBYIOIIYIO
3aMuch B JKypHajle JEXKYpHOTO aJIMHUHHUCTpATOpa M JOKJIAAbIBAET JUPEKTOPY
o0Opa3oBaTeIbHON OpraHu3aluy.

3. IIpaBa nexypHOro aJMUHHUCTPATOPA B ILIKOJIE
3.1. JlexxypHbIH aIMUHHCTPATOP UMEET MPABO B MpeEJIesiax CBOSH KOMIIECTECHIINH:

e TMPUHUMATH YIOPABJICHUECKHE pEIICHUS, Kacarollhecs OpTraHu3aIluu
o0pa3oBaTeIbHON IEATETLHOCTH BO BPEMsI CBOETO JISKYPCTBA IO IIKOJIE;

e HE JOMYCKATh MOCTOPOHHUX JIUII B IIKOY;

e TpeboBaTh OT COTPYIHUKOB COOJIONCHUS PEKHUMa paOOTHI MIKOJbI, MMPABUII
BHYTPEHHETO  TPYAOBOTO  pACIOpsIKa,  paclUCaHUid  ypOKOB W
JIOTIOJTHUTEIIBHBIX 3aHSATHA;

e JIaBaTh 00s13aTEIHHBIC PACTIOPSIKEHUS COTPYAHUKAM IITKOJIBI;

o OECHpEensTCTBEHHO TMPOXOAUTH BO BCE TIOMEMICHUS O00pa30BaTEIbHOMN
OpraHu3allnu;

e TpeboOBaTh OT OOYYAOIIHUXCA COONIONCHHUS PpEXUMa TIKOJBI, TPABUI
BHYTPEHHETO  pacClopsiika OOYYaromIMXcs, paclucaHus YPOKOB W
JIOTIOJTHUTEIIBHBIX 3aHSATHA;

e TMpPUBIEKATh K JUCIUILUIMHAPHOW OTBETCTBEHHOCTH OOYYArOMIMXCA 3a
MPOCTYNKH, JI€30pPTaHU3YIONINE O00pa30BaTENbHYI0 JICSITCIBHOCTh, B



MOPSIAKE, YCTAHOBIEHHOM lIpaBunamMy BHYTPEHHErO pacnopsika U WHBIMH
JIOKaJIbHBIMUA HOPMATUBHBIMU aKTAMU;

o TMPENCTaBIATh K JUCHUIIIMHAPHON  OTBETCTBEHHOCTH  COTPYIHUKOB
0011e00pa30BaTENbHON OpraHU3aluu;

o TMpPEACTAaBIATh COTPYAHMKOB W O0OydYaroluxcsi 0011eo0pa3oBaTebHON
OpraHu3aIH K MOOIIPEHHIO.

4. OTBETCTBEHHOCTH AEKYPHOI'O aIMUHUCTPATOPa
4.1. JlexxypHblii aAIMUHUCTPATOP IIKOJIbI HECET OTBETCTBEHHOCTD:

e 3a JIONYCTUBIIEE HApYIIEHWE WM HEBBIIOJHEHHE TPEOOBAHMM HacTosIEH
MHCTPYKLIMHM 110 OXpaHe TpyJa, pacCMaTpuBaeTCs Kak HapyIIWUTEIb
OPOU3BOJICTBEHHOW  JUCHUIUIMHBI M MOXET ObITh NPHUBJIEUEH K
JUCUUIUIMHAPHONW OTBETCTBEHHOCTH UM  IPOXOXKIAEHUIO BHEOYEPEIHOU
POBEPKH 3HAHUW TpeOOBaHUI OXpaHbl TPy/Aa B IIKOJE, @ B 3aBUCUMOCTH OT
NOCJIEICTBUM - U K YTOJIOBHOW; €CJIM HapyUIEHUE MOBJIEKIO MaTepUaIbHbIN
yiepo - K MaTepuaIbHON OTBETCTBEHHOCTH B YCTAHOBJICHHOM IOPSI/IKE;

e 3a WHCHOJIb30BaHHWE, B TOM YHUCJIE OJHOKPATHO, METOJO0B BOCHUTAHMS,
BKJIIOUAOIMUX (u3ndeckoe u (WIM) T[CUXOJIOTMYECKOE Hacuiue Haj
JUYHOCTHIO OOYYaIOIIeTOCs, a TaKXkKe 3a COBEPIICHHE WHOTO aMOpajbHOTO
MPOCTyNKa 3aMECTUTENb IUPEKTOpPa MO aAMHUHUCTPATHUBHO-XO3SIHCTBEHHOU
paboTe MOXXET OBITh OCBOOOXJIEH OT 3aHMMAaeMON JTOJDKHOCTH COTJIACHO
TpynoBomy Konekcy Poccuiickonn @enepanuu. YBOJBHEHHUE 3a JaHHBIA
MPOCTYINOK HE SIBJISIETCS MEPOU JUCIUIIIIMHAPHON OTBETCTBEHHOCTH.

5. BzaumootHomenne. CBSI3H 10 JOJDKHOCTH

5.1. JlexypHblii amgMUHHCTpaTop paboraer 1o TpaduKy, YTBEPKICHHOMY
JTUPEKTOPOM IIKOJIBI.

5.2. Uudopmupyer nupekropa MIKOJBI U COOTBETCTBYIOIIHE CIYKOBI 000 BCeX
Ype3BBIUAMHBIX TMPOMCIIECTBUIX B IIKOJIC, CBSI3aHHBIX C JKU3HBIO U 3JI0POBHEM
00y4Jarommxcs U COTPYAHUKOB 00111€00pa30BaTeIbHON OpraHu3aIlii.

6. 3aKITIOUYUTEILHBIE TTOJIOKEHUSA

6.1. Hacrosiee Ilonooicenue o 0exrcypHomM aOMUHUCmMpamope wiKojibl IBISETCS
JOKaJbHBIM HOPMAaTHBHBIM aKTOM, MpuHHMaerca Ha OOmeMm coOpaHuu
pabOTHUKOB TIKOJIBI M yTBEp)KIaeTcs (JTuOO0 BBOAMTCS B JEHCTBHE) MPUKA30M
JTUPEKTOpa OPTaHW3allMU, OCYIICCTBISIONMEH 00pa30BaTEIbHYIO ESITEIbHOCTS.
6.2. Bce u3MeHeHus U JIONOJIHEHHUS, BHOCHUMBLIC B Hacrtosmiee Ilomoxenue,
opopMIISIIOTCE B NUCBMEHHOM (QopMe B COOTBETCTBUU JIEUCTBYIOLIUM
3aKoHOJaTebcTBOM Poccuiickoit ®Denepaumu. 6.3. Ilonoosicenue o OedxcyprHom
AOMUHUCmMpamope wKojibl IPUHUMAETCS Ha HEONpPeAeJICHHbIU cpok. MI3MeHeHus: u
nonojiHeHus K llonoxkeHno NpUHUMAIOTCA B MOPSAKE, MPEyCMOTPEHHOM II. 6.1.
Hacrosimero Ilonoxenus. 6.4. Ilocne npunsitus Ilonoxkenus (Wi U3MEHEHUU U



JIOTIOJTHEHUI OTAENbHBIX IYHKTOB M Pa3/esioB) B HOBOM pENAKLMH MPEAbIIyIas
penaKkius aBTOMATHYECKN YTPAYUBAET CHITY.

Ipunoowcenue 1

ITopsmok npedcTBUM IpU BO3HUKHOBEHUM II0Kapa M WHOM YpE3BbIYaMHOU
CUTYalLlMH, IBaKyalluu

1. B ciydae momydeHUs TpaBMbBI COTPYAHHKOM WM OOYYalOMIMMCS JI€XKYPHBIN
aAMUHUCTPATOP LIKOJIBI 0053aH:

e II03BAaTh HA IIOMOIIIb;
e BOCITIOJIb30BATHCS aNITEYKOM MEPBOU MTOMOIILIH;

e BBI3BaTh MEAMIIMHCKOTO PaOOTHHKA 0O0Ie00pa3oBaTeIbHON OpTraHU3AIINH,
Opd HEOOXOIWMOCTH, BBI3BaTh CKOPYIO MEAHMIIMHCKYIO TIOMOIIb I10
tenedgony 03 (103) u cooOLUTE O MPOUCIIECTBUH TUPEKTOPY LIKOJIBI.

2. B ciyyae mosiBIeHUs 3aIBIMJICHUS WJIM BO3TOpaHUS JICKYPHBIA aIMUHUCTPATOP
IIKOJIBI 00sI3aH:

BpyuHY10 3a1eiictBoBaTh AlIC;

o o0ecneunThb BBI30B MOXKApHOU oxpaHsbl 1o Tenedony 01 (101, 112);

e TPUHATH  MEpPhl  OPraHU3AIMOHHOTO  XapakTepa IO  OTKPBITHUIO
ABAKyaIlMOHHBIX BBIXOJOB M JBaKyalluM OOYYAIOUIUXCS U COTPYIHHUKOB M3
37aHUH U IOMEIEHUH B 0€30I1aCHOE MECTO;

e COOOIUT, O  TPOUCHIECTBUU  JAUPEKTOPYy  0011e00pa3oBaTebHON
OpraHu3alluu.

3.B cnyuae yrpo3sl WM BO3HHUKHOBEHHUS oOdYara OIACHOTO BO3JEHCTBUS
TEXHOTEHHOTO  XapakKTepa, YIrpo3bl WIW NOPUBEICHHS B  HCIOJHEHUE
TEPPOPUCTUUYECKOTO AKTa CIEAYyEeT PYKOBOACTBOBaThCcs IlmaHom »sBakyanuu,
NHcTpykumeln o mopsiike AEUCTBUH B ciaydae yrpo3bl M BO3HMKHOBeHMH YC
TEPPOPUCTUUYECKOTO XapaKTepa.



O3HAKOMJIEHbBI

C TIOJIOKEHUEM O JIE)KYPHOM aJIMUHHUCTPATOPE
B MBOY COIII Nel2 um. N.X. Txarymesa c.I'eopruesckoe

@®.1.0. agmuHUCTpaTopa/megarora Jlata o3HaKOMIIEHUS, TOAITHUCH
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