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IIpaBu/ia BHyTPEHHEr0 TPYA0BOI0 PacopsaaKa
corpyanukoB MBOY COILI Nel12 um. U.X. Txarymesa c. 'eopruesckoe

1. O01Me noJioKeHus

1.1. Hacrosmue [IpaBuna BHYTPEHHETO TPYAOBOIO pacropsika
pacnpoCTpaHsOTCd Ha MWTaTHBIX COTpyAHUKOB MBOY COIIl Nel2 um. MN.X.
Txarymesa c. ['€OprueBckoe U ONPENEISAIOT IMOPSAOK IPUEMA W YBOJBHEHUS
COTPYIHUKOB, OCHOBHBIE O0SI3aHHOCTU COTPYIHHUKOB M aJIMUHUCTpALUH, rpaduKu
TpyJa ¥ OTJIbIXa, MOOLIPEHUS 32 YCIIEXH B padOTe, OTBETCTBEHHOCTH 33 HApyILICHUE
TPYAOBOM AUCHHUILINHBI, COOIIOIEHNE KOMMEPUYECKOU U CITyKEOHOH TalHBI.

1.2. Hacrosmue IlpaBuna paspaboTaHbl B COOTBETCTBUM C ['pakaHCKUM
konekcoM Poccuiickonn  ®enepamuu, TpynoBsiM — kojxekcoM  Poccuiickoi
®enepauuu (TK PD), YcraBom Ilpennpusitus.

2. Ilopsiaok npueMa U YBOJIbHEHHA
2.1. IIpn mpueme Ha paboOTy OTAETY KaJIpOB MPEACTABISIOTCS:

— TpyJoBasg KHHM)KKa, OOpMJIEHHAs B YCTAHOBJIEHHOM IMOPSAKE, a €CIHU JHIO
MOCTYIaeT Ha paboTy BIEpPBBIE - CIIpaBKa O IMOCJIEIHEM 3aHSATUU, BBIIAHHAS T10
MECTY >KUTEIbCTBA. Y BOJICHHbIE M3 BoopyxeHHbix cui Poccniickoin @enepannu
00s13aHBI PEBSIBUTH BOCHHBIN OUIIET;

— IMAaCIIOPT B COOTBCTCTBHUH C 3aKOHOJATCIILCTBOM O IMACIIOPTax.

[Ipuem Ha pabGoTy 0Oe3 MpeabsABICHUS YKAa3aHHBIX JOKYMEHTOB HE JOMYCKaeTcs.
[Ipu npueme Ha paboTy, TpeOYyIOUIYI0 CHEUHATbHBIX 3HAHWM, OTAE] KaJpOB
TpeOyeT MpeAbsSBICHUS [UIJIOMAa WIM HWHONO JOKYMEHTa O IOJy4YeHHOM
oOpazoBaHud WM mpodeccuoHabHOM mnoaroroBke. Ilpuem Ha paboty
OCYLIECTBJISIETCS HA OCHOBaHUM TPYJOBOTO JIOrOBOpa (KOHTPAKTa), 3aKIHOYEHHOTO
B MUChbMEHHOU opme, u oopmitsieTcs: mpukazom Jupekropa [peanpusarus (muma
€ro 3aMelIAI0IIeT0), KOTOPhIA O0BIBISETCS COTPYAHUKY IO PACTTUCKY.

2.2. llpu mpueme Ha paboty ammunuctparus [Ipeanpustus o6s3ana:
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— O3HAKOMHTH COTPYAHHMKA C TOPYYEHHOW paboToil, YCIOBHSAMH Tpylna u
pa3bpsACHUTh €ro ImpaBa U OOS3aHHOCTH B COOTBETCTBUU C JOJDKHOCTHOM
WHCTPYKLMEM;

— O3HAaKOMHTH C HACTOAIMIMMMU IIpaBHUIIaMM BHYTPCHHETO TPYAOBOI'O pacropsaka,

— MPOUHCTPYKTHPOBATH MO MPaBUIaM TEXHUKU O€30MacHOCTH Ha paboyeM MecTe,
TpeOOBAaHUSAM CaHUTAPHON M TPOTUBONOXAPHOW OXpaHbl U JAPYTUM MpaBUIIAM
OXpaHbI Tpy/a.

2.3. JIummam, mocTynaronM Ha paboTy BIEpBBIC, HE MO3HEE HEJACTHHOTO CPOKa CO
JTHSI IpreMa Ha paboTy, 3al0oIHIETCS TPyAOBask KHUXKKA.

2.4, HperaHIeHI/IG TPYAOBOI'0 JOIroBOpa OCYHICCTBIICTCA TOJBKO II0 OCHOBAHUAM,
nNpeaAyCMOTPCHHBIM 3aKOHOAATCILCTBOM O TPYAC!:

— 110 coramieHuto ctopoH (ct. 78 TK PdD);

— B CBJ3HU C HCTCUCHHUCM chKa KOHTpaKTa " HEC HpOI[JIeHI/IeM €TI0 Ha HOBBIﬁ CpOK
(.2 c1. 58 TK PD);

— 1o uHuIMartuBe corpyanuka (ct.80 TK PD);
— 1o uHUIMaTtuBe aamMuHuctpanuu (c1.81 TK PD);

— II0 pe3yibTaTaM OLEHKH JEATEIBbHOCTH COTPYAHUKA aTTECTALlMOHHOU
KOMMCCUEH, KaK HECOOTBETCTBYIOIIETO 3aHUMAaeMOW JOJDKHOCTH, BKIIKOYas
WCIIBITATENIbHBIN CPOK;

— B Clly4yae pasrjalleHus Ciay)eOHoM um kommepueckou TaitH [Ipeanpusitus c
HaHECEHHEM MOPAJIBLHOTO U MaTepUajIbHOIo yuepoa;

— B JPYIUX Ciydasx, npeaycMoTpeHHsix TK PO;

2.5. COTpyIHUKH UMEIOT MPABO PACTOPTHYTh TPYIOBOM JOTOBOP, MPEAYNPEAUB 00
ATOM PYKOBOJCTBO MMCBMEHHO 3a JABE HEAENIH. PacTop:KeHue Tpya0BOro 10roBopa
[0 MHUALMATUBE AJIMUHUCTPALMU JONYCKAETCS JUIIb B MOPANKE U B CIyYasx,
MPEAYCMOTPEHHBIX 3aKOHOAATENBCTBOM. lIpekpamienne TpyIoBOro JIoroBopa
oopMIISIETCS TIPUKA3ZOM.

2.6. B neHb yBObHEHHMSI OT/EI KaJpOB 0053aH BbLAATh COTPYAHHUKY €T0 TPYIOBYIO
KHWKKY C BHECEHHOW B HEE 3allCbhl0 O IPUYHMHE YBOJIBHEHHUS B TOYHOM
COOTBETCTBUM  C  (OPMYJIMpPOBKOW,  NPEAYCMOTPEHHOW  JEHCTBYIOLIUM
3aKOHOJATEIbCTBOM, U IIPOM3BECTU C YBOJIBHAEMBIM IIOJHBIM pacuer. JleHb
YBOJIBHEHUS CUATAETCS MOCIEIHUM JHEM PaOOTHI.

3. OcHOBHBIE 00513aHHOCTH COTPYAHUKOB IlpexnpusaTus
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3.1. Corpynnuku IIpennpustusi 00s13aHBbI:

— cobmrogats Hactosdmue [IpaBuna;

— 0€eCIPEKOCIOBHO BBIMOJIHATH YCIOBUS 3aKIIOYEHHOTO C HUM KOHTPAKTa,
— OCYILECTBIIATH CBOIO JACSITEIIBHOCTD YECTHO U JOOPOCOBECTHO;

— coOmoaTh TUCHUILUIMHY TpyZJa: BOBpEeMs NPUXOIUTH Ha paboTy, cOOMI0AaTh
YCTAaHOBJIICHHYIO  IPOJOJDKUTENBHOCTh  pabO4Yero BpPEMEHH, HCIOJIb30BaTh
b dexTuBHO pabouee BpeMs, CBOCBPEMEHHO M TOYHO HCTIONHATH PACIIOPSHKCHUS
PYKOBOJICTBA;

— 00Ja1aTh BBICOKOW MPOGEeCcCHOHANBHONU MOATOTOBICHHOCTHIO, XOPOIIO 3HATh
MOPYYEHHOE JIeJI0, TOYHO M CBOEBPEMEHHO BBIMOJIHATH CIY>KeOHbIE 00SI3aHHOCTH B
COOTBETCTBUM C JOJDKHOCTHBIMU HMHCTPYKIHUSIMH, MPOSBIATE HEOOXOIUMYIO
WHULMATUBY ¥ HACTOWYMBOCTH B pabOTEe, MOCTOSHHO COBEPIIEHCTBOBATH CBOIO
1po(heCCHOHATIBHYIO JIEJIOBYIO KBaJIM(DUKALIHIO;

— MOBBIIATH JICJIOBYIO U IPOU3BOICTBEHHYIO KBAIM(PHKALIMIO;
— Pa3BUBATh OTHOLIEHUS TOBAPUILIECKOTO COTPYIHUYECTBA U B3aUMOIIOMOIIIH;

— HE pasrjauarb CBEJCHUS, SBISIOIIHUECS CIY>)KEOHOM WM KOMMEPYECKOU
TaHOM;

— Oepeub U YKpemisiTh coOcTBeHHOCTD [Ipennpusrus;
— COAEPKAaTh CBOE MECTO B YUCTOTE U MOPSIIKE;

— CTpOro coOJ0AaTh MpaBUiia U HOPMBI OXPaHbl TPyJla, TEXHUKU OE30MACHOCTH,
CaHUTAPHOU U MOKAPHOU 0E€30MACHOCTH;

4. OcHoBHbIE 00s13aHHOCTH aaMuHUcTpanuu [lpexnpusTus

— MPaBUIILHO OPraHU30BaTh TPy COTPYJHUKOB, HaNpaBieHHbINA Ha 3 PeKTUBHOE
passutue [Ipennpusarus;

— MOPEOCTaBUTh COTPYAHUKY COBPEMEHHOE paboyee MecTO, MPaBO MOJIb30BAHUS
COBPEMEHHBIMH TeXHHUYeCKHUMH cpeactBamu (OBM, ¢akc, Tenedon, kcepokc, u
Ip.;), OnbIMOTEeUHO-UHGOPMAITMOHHBIM (HOHIIOM;

— obecnieunBaTh 3710pOBbIE U OE30IaCHBIC YCIOBUS TPY/A;

— MPUHAMATh MEPbl K YKPEIUICHWIO TOpsJKa W JUCHUILIAHBI, COKPAIICHUIO
OTEPh Paboyero BpeMeHH;



— CTpOTO B3BICKMBATH C HAPYLIWUTENEH NUCLUIUIMHBI U MOOLIPATH COTPYAHUKOB,
OTJMYMBIIUXCS MIPU UCTIOIHEHNH JOKHOCTHBIX 00s13aHHOCTEH;

— HCYKJIOHHO CO6J'IIOI{21TB 3dKOHOJATCJIbLCTBO O TPYIC,

— obOecneunBaTh  YCJIOBHUS IS TIOBBIMICHUS JEIOBOW  KBaM(PUKAIIAN
COTPYIHUKOB;

— obecrnieunBaTh COOIOICHNE YCIIOBUM KOHTPAKTA COTPYIHUKA;
— BBIJIaBaTh 3apa00THYIO TUIATy B YCTAHOBJICHHBIC CPOKH;
— MOCTOSTHHO COBEPILICHCTBOBATh OPraHU3aIINIO OTUIATHI TPY/Ia,;

— co3/aBaTh HEOOXOIMMBIE YCIIOBUS TSl COBMEIICHHS paboThl ¢ 00ydeHHeM (1o
MOBBINICHUIO KBATM(DUKAIIUY U TIP.);

— TOJJIEPKUBATh U pa3BUBATh UHUIIUATHUBY COTPYIHUKOB.
5. PaGo4ee BpeMsi M €ro0 UCNOJIb30BAHME

5.1. Ha Ilpennpusarun ycTaHaBIMBaeTCi O-IHEBHas pabouas Hemens.OO0mas
MPOJIOJKUTEILHOCTh paboueld Hefenu B cooTBercTBUM co cr. 91 TK P®
coctaBisieT 40 4.;

5.2. Hagamo pa6ots! - B 08.00 gacos yTpa.

5.6. OuepenHOCTh NPENOCTABICHUS €XETOAHBIX OTIYCKOB YCTAaHABIMBAETCS
anpmMuauctpanmedn MbOY COIII Nel2 um. M.X. Txarymesa c. ['eoprueBckoe c
YU4E€TOM  HWHTEPECOB  JIOJDKHOCTHBIX  JIML, HEOOXOIMMOCTH  oOecnedyeHus
HOpMaJIbHOM  paboThl  oOpa3oBaTenbHOM oOpraHu3anuu. ['paduk OTIYCKOB
COCTABJISICTCS] HA KAXKJbIM KAICHAAPHBIN I'OJl HE MO3IHEE S5 sTHBaps TEKYILEro roja
Y JIOBOJUTCS 10 CBEIEHUS BCEX COTPYIHUKOB. YXOJ B OTIIYCK KOHTPOJIUPYETCS
OTJIEJIOM KaJpOB U OTJIETIOM OyXrajaTepCcKOro yyera u KOHTPOJIS.

5.7.-Cornacuo TK Poccuiickoit ®enepanuu (ct. 154) 3a paboTy B HOUYHOE BpeMs
IPOU3BOIUTCS JIOMJIaTa B COOTBETCTBHUHU C ACHCTBYIOUIUM 3aKOHOIATEIbCTBOM.

5.8. ITpuBneyenne AOKHOCTHBIX Jull coTpyaHnkoB MBOY COII Nel2 um. N.X.
TxarymieBa c¢. ['eoprueBckoe k paboTe CBEpX yCTaHOBICHHON 3aKOHOIATEIHCTBOM
Poccuiickoit  @Denepand  TPOJOJDKUTEILHOCTH — pabouero  BpeMeHu (K
CBEPXYpPOUYHOIl paboTe) MpOW3BOAUTCA B cOOTBETCTBUM ¢ TK ¢ MHCBMEHHOTO
coriacus padbotauka (ct. 99 TK PO).

5.9. 3a Bpems, oTpabOTaHHOE CBEPXYpPOUYHO, OIUIaTa MPOU3BOJUTCS B
cootBeTcTBHH CO cT. 152 TK PO.



5.10. 3a pabory B BBIXOAHBIE M Hepaboume Npa3AHUYHBIE JHU OIUIaTa
IIPOU3BOAMTCS Ha ocHOBaHUU cTaThu 153 TK PO.

5.11. [IpuBneyeHune AOHKHOCTHBIX JUI] K pad0TE B BHIXOJIHBIE U MPA3AHUYHbIC JHU
npous3BoauTcsi B cooTBeTcTBMM ¢ TK P® Ha oOCHOBaHMM MHCHMEHHOTO
pacnopsbkeHus paboTonarenss ¢ NUCBMEHHOIO coryacus paboTHuka. B mpukaze
YKa3bIBAIOTCSA OOCTOSTENBCTBA, BHI3BABIINE HEOOXOAUMOCTH PaOOTHI B BBIXOTHOM
WIM TPa3JIHUYHBIA J€Hb, U BUJ KOMIEHCAUUHU (JOMOJHUTENbHAS OIUlaTa WU
NpEeOCTaBICHUE JAPYrUX JHEW OTAbiXa). Y ONEpaTUBHBIX JACKYPHBIX -
JOJDKHOCTHBIX JIML, UMEIOIUX PEXHUM padOThl "OJHHM CYyTKH 4Yepe3 TPOe CYTOK',
BBIXOJIHBIMH JTHSAMHU SIBJISIOTCSI JIHH, CBOOOJIHBIE OT JIEKYpcTBa (2 HE cy0OOOTHHE U
BOCKpECHBIE), M JIONMOJIHUTENbHAS OIjlaTa UM 3a JEKYypCcTBO B CyOOOTHHE U
BOCKPECHBIE THU HE TPOU3BOaUTCS. [Ipu coBMaieHnH BBIXOJHOTO U IPa3IHUYHOTO
JHEW Yy JOJDKHOCTHBIX JIMI[ - ONEPAaTUBHBIX [JEKYPHBIX, WM JOJDKEH
IPEIOCTABIISATHCS JOMOJHUTENbHBIN BBIXOIHOU NeHb. [lomnaTa 3a paboTy B HOUHOE
BpEMsl OIIEPaTUBHBIM JEKYPHBIM OCYLIECTBJISIETCS B COOTBETCTBMM C 1. 5.8.
[IpaBur.

5.12. Omnara Tpyga AOKHOCTHBIX JHI[ 32 pabOTy B HOYHOE BpeMs CYTOK,
BBIXOJIHbIE M TPa3JHUYHbIEC JTHU, 3a CBEPXYPOUHYIO padOTy OCYLIECTBISETCSA 3a
cueT ¢oHa OIIATHI TPY/IA.

6. Iloompenust 3a ycnexu B padore

6.1. 3a o00pa3noBoe BBINOJIHEHUE TPYIAOBBIX OOS3aHHOCTEW, TIIOBBIIICHUE
3 ()EKTUBHOCTH U KayecTBa padOThI, IPOJOJKUTENBHYIO U O€3yNpeuHyto padoTy,
HOBaTOPCTBO B Tpylde M 3a Jpyrue JOCTHXKEHUS B paboTe MNPUMEHSIOTCS
CJIEYIOIINE OOUIPEHUS:

— 00BsiBNIEHUE 0JIar0IapHOCTH;
— MPEMUPOBAHUE;
— HarpakJICHUE IICHHBIM TTOTAPKOM;

— MIOBBIIIICHUE B JOJKHOCTH,
Jlonyckaercss OJHOBPEMEHHOE TMPUMEHEHHWE K  paOOTHUKY  HECKOJIBKHUX
TTOOIIPECHUN.

6.2. Tloompenust OOBSABISAIOTCS TPUKA30M, JOBOIATCA 10 CBEIACHUS TPYIOBOTO
KOJUJICKTHBA U 3aHOCATCS B TPYJOBYIO KHUKKY JIOJPKHOCTHOTO JIMILIA.

6.3. CoTpyaHUKaM, YCIEIIHO W JOOPOCOBECTHO  BBIMOJHSIONIUM  CBOHU
ob6si3anHocTH, amgMuHucTpaius MBOY COII Nel2 um. W.X. Txarymesa c.
['eoprueBckoe MOKET MIPEAOCTABUTH JOMOJIHUTENbHBIC JIbTOTHI.



7. OTBETCTBEHHOCTD 32 HAPYLIEHUE TPYA0BOM JUCIUINIMHBI

7.1. 3a HapyuieHue TpyAoBOM AucuMIUIMHBI aamMuHucTpanus MBOY COII Nel2
uM. N.X. TxarymeBa c. ['eoprueBckoe NpUMeHsIECT CISAYIONNEe TUCIUILUIMHAPHbBIC
B3BICKAHUA:

— 3aMcYaHue;
— BBITOBOD;

— yBoabsHenue (1.3, 5 — 11 ct. 81 TK P®). 3a kaxxnoe HapylieHHe TPYIAOBOM
JTUCHUTUIMHBI MOXKET ObITh MPUMEHEHO TOJIBKO OJHO JUCHUILIMHAPHOE B3bICKAHUE.

7.3. HpI/IMeHGHI/Ie JAUCTUIIMHAPHOI'O B3BICKAHUS HC OCBO60}KI[aeT COTPYIAHHKA,
COBCPIIMBIICTO IMPOCTYIIOK, oT MaTepHaHLHOﬁ 151 a,HMHHHCTpaTHBHOfI
OTBCTCTBCHHOCTH, HpG,Z[YCMOTpGHHOI;'I ,Z[GﬁCTBYI-OIHPIM 3aKOHOOATCIbBCTBOM, a
TAKKC MOKCT COUCTATHCSA B YCTAHOBJICHHOM IIOPAAKE C IIOJHBIM HJIM YaCTUYHBIM
JJUNICHUEM IIPEMHH, BO3SHArpaXXJICHUs 110 HUTOr'aM FOI[OBOﬁ pa6OTBI n ¢
OTPaHUYCHHUCM JIBI'OT.

7.4. I[O IMPUMCHCHHA NTUCHUIINIMHAPHOI'O B3bICKAHUA OT COTPYAHHUKA JOJIZKHO OBITH
33Tp€6OBaHO MHCbMEHHOE o00BsIcHeHue. Otkas pa60THI/IKa JaTb ITHMCBbMCHHOC
OOBSICHEHHE IIO CyICCTBY COBCPIICHHOI'O IIPOCTYIIKA HC MOXKCT CIIYKUTb
NpCIATCTBUEM JJIA IPUMCHCHUA JUCHUILIIMHAPHOI'O B3bICKAHMA.

7.5. JucuMIUIMHApHOE B3bICKAHHWE MOXKET OBbITh O00XaJloBaHO B MOPSJIKE,
YCTAHOBJICHHOM 3aKOHOJaTenbcTBOM. llomaua »kamoObl HE MNPUOCTAHABIMBAET
JIEUCTBUS HAJIOKEHHOTO JUCIUIIJIMHAPHOTO B3bICKAHUS.

7.6. JlucruiuiMHapHOE B3BICKAHWE MOXKET OBITh CHATO JO HCTEYECHHs Toja
Hupexkropom MBOY COIII Nel2 um. M.X. TxarymeBa c. ['eoprueBckoe 110
COOCTBEHHOW WHMIIMATHBE, a TakKKe IO XOJAaTaliCTBY HEMOCPEACTBEHHOTO
PYKOBOJUTENSI WM KOJUJIEKTUBA, €CJIM MOJIBEPTHYTHIN B3BICKAHUIO HE COBEPIIMII
HOBBIM MPOCTYMOK U MPOSIBUII cedsi Kak A0OpocoBecTHhIN paboTHHK. [Ipockba o
JIOCPOYHOM CHSITUM B3BICKaHUSI PacCMaTpPUBAETCA HE mo3fgHee 15 mHel co nHs ee
MOCTYTUICHUSL.

7.7. B TedyeHue NEUCTBHS OUCLMIUIMHAPHOIO B3BICKaHUS MEpbl IOOLIPEHUS K
pabOTHUKY HE TPUMEHSIOTCS.
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